
Permissions for Staff Access to Student COVID Screening Report 
 
Once logged into FACTS please select Security > Groups from the Left Side Menu 

 

 

 

 

 

 
 

Select Teachers > Group Rights 

 
 

 
Navigate to Medical Category and select the View Permission for Medical – General.  Changes will Save 
Automatically 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

Select  
Security > Groups 

1.  Select  
Teachers 

2.  Select  
Group Rights 

Medical 
Category 

Medical 
General 

Select 
View Permission 



Select the Reports Category and Enter COVID into the search field.  Change Permission to “Use”.   Changes will 
Save Automatically.  COVID Report will now show in Report Manager  

 

 

 

 

 

 

 

 

 

 

 

 

1.  Select 
Reports  

2.  Enter 
COVID 

3.  Select 
Use Permission 


