
Run Class Rank and Honor Roll in FACTS SIS 
 
**Please Note:  Honor Roll can ONLY be run for One Term at a Time** 
 
From the Main Menu please select Academics > Class Rank and Honor Roll 

 

 

 

 

 

 

 

 

 
Select the  “Report” button next to the Report you would like to run    
 

 

 

 

 

 

 

 

 

Select Term and the Grade to run Honor Roll for and Select “Run Honor Roll” 
 

 

 

 

 

 

 

 

 

 

 

Select Academics > Class 
Rank and Honor Roll 

Select 
“Report”  

2.  Select the  
Grade(s) to include 

To Select More than One Grade 
hold down the “Ctrl” Key then 

Click on the desired Grades 

3.  Select “Run 
Honor Roll” 

1.  Select 
Term 



Select “Print” 
 

 

 

Verify Grading Period is set to Correct Term.  Select “AVG” from “Honor Roll Based On” Dropdown.  Select 
how report should be Sorted (i.e. Name, Grade ) in “Sort By” Dropdown.  Select Run to Run Report 

 

 

 

 

 

 

 

 

 

 

 

 

 
Report will now Display 

 

 

Select 
“Print” 

 

2.  Select 
“AVG” 

1.  Verify 
Grading Period 

3.  Select How 
Report is Sorted 

4.  Select Run to 
Run Report 


