Running a Balance Report in FACTS Financial

Once logged into FACTS Financial please go to Reports > Payment Activity

<= FACTS

Roster Profile PaymentActivity ¥ Nofices~ Reporis

My Profile @ Customer Service

1. Select

i Reports
DaShboard Remittance Search Agreement Number v
Payment Activity 2. Select
i Payment Activity
2024-2025 School Year T Refresh Custom Reports
Under Customer Reports Select Balances
Payment Activity Reports @
Remittance Reports
Payment Activity Reports CUStOI’neF RGDOHS Incfudes 3% custemers with paymen
Custom Reporis How much do customers owe and what is past due?
Data Integration i.r AR Outstanding Balance
Unremitted Funds
Accounting Transach Select
Balances h
Balances
Select School Year from Term Dropdown
Balances Report
Select
Term --Select-- v h
School Year
As Of Date ] ‘ Qlxr

Display By 2024-2025 School Year

View Balances by Account (] 2023-2024 School Year

I:I Online Application
Change View Balance by Account from “No” to “Yes” and Click View Results

Balances Report

Term 1 of & ltems Selected v
As Of Date All v
Display By ® customer () Student

1. Change from

View Balances by Account @ ves No < “No” to “Yes”

2. Click View
s o View Results
Recults | View Rocuts |

Report @ Details Summary




