
Update Family Portal Default Terms in FACTS SIS 
 
From the Main Menu please select Family Portal 

 

 

 

 

 

 

Select Default Year and Gradebook Term from dropdown.  If you are displaying Report Cards on the 
Family Portal, select Report Card Term.   **Please note:  Verify All Grades are Finalized before displaying 
Report Card Term as Grade will Immediately Display 
 
Select Save to Save your Changes 

 

 

 

 

 

Select Family 
Portal 

1.  Select Default Year 

2.  Select Gradebook Term 

4.  Select Save to Save 
your Changes 

*Schedule Year is Not* 
Used by Diocese 

3.  Select Report Card Term 
Once RC Grades are Finalized 


