Add a Parent to Student’s Profile in FACTS SIS

Select “Add Family” on Students Dashboard

Jack Doe

Contact

# Address: 123 Main, Bro
t. Home: 555-555-5555
& Email: —

o
ﬁ School Informatiol

Current:  Enrolled - PK3
Next: Enrolled - PK4

Eﬂ Family Portal

Password Family Portal
) Select Add
2% Family + Add Family | <« .
Family
Family

No families have been added

Select New
. —> + New Family + Existing Family
Family
Family
* indicates required field
1. Enter — Family Mame*

. Doe, Jennifer
Family Name

Options
2. Check Family P

Portal Enabled ™ B4 Family Portal enabled accounting  [] Block from directory

and Accounting .
Associated Students *

Each student must be assigned to at least one family

3. Verify

) ¥4 Doe Jack
Student is Check @

+ New Family + Existing Family



Select Parent Relationship and Enter 1** Parents Information (i.e. Name, Gender, Phone)
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You will now need to Update Family Permissions. Select Family Name from Student Dashboard
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Lastly, Assign Financial Responsibility. Select the Edit Icon on the Financial Responsibility Tab
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