
Send Password Reset Link in FACTS SIS 
 

Once logged into FACTS please Select Security  
 

 

 

 

 

Select Users 

 

 

 

 

 

Select Family Individual  
 

 

 

 

 

 

 

 

 

 

 

 

  

 

Select 
Security 

Select 
Users 

 

1.  Select Family 
Individual 

2.  Select 
User 

3.  Select  
Double Arrow 

4.  Select 
Save 

 

Username 
Displays 

User Email Where 
link is sent 

1.  Select Reset 
Password 

2.  Select Send  
Reset Password 

Email displayed is Email1 from User’s Profile 


