
Setup a Gradebook Notification FACTS 
 

From Main Menu select System > Maintenance Manager.  Select Gradebook NoƟficaƟon from the 
drop-down list and Click Add 

 

 

 

 

 

 

 
Type in a DescripƟon and Type the Grade Level to include. They should be typed exactly as configured 
(For ex: *K,01,02,03,04,05).  Select to Run Daily and Time to Schedule Job to Run      
 

*Please Note*  For best system performance and noƟficaƟon delivery, Create One Gradebook 
NoƟficaƟon Job Per Grade Level and  Schedule the job to run aŌer 12:00 PM 

 

 

 
 
 
 
 
 
 
 
 
Select a NoƟficaƟon Source (Person Sending NoƟficaƟon) from dropdown and Select Recipient (Person 
Receiving NoƟficaƟon) 
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*IMPORTANT* Verify Gradebook Progress report is set to Off   Select Parameters for NoƟficaƟons, i.e. 
Grade is 0% and/or Grade is Missing.  Select Save to Save your Changes 
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